JANITORIAL
SPECIFICATIONS 
December 11, 2012
General Information

Leavenworth County, Kansas is requesting proposals from qualified firms to provide Janitorial Service for three County facilities.  The contract will be awarded based upon the best value for Leavenworth County and not necessarily the lowest price.  The contract period is one year with an option to renew for a maximum of two (2) subsequent fiscal years with an annual review.  The general areas to be serviced as part of this contract will be the Justice Center, Court House and Health Department.  The Contractor will plan, schedule and ensure effective performance for all described services.

There is no expressed or implied obligation for the County to reimburse responding firms for any expenses incurred in preparing proposals in response to this request.

A pre-proposal conference for all the firms interested in submitting a proposal will be held at the County Courthouse basement conference room on Thursday, January 3, 2013 at 10:00.  The meeting will be held to answer questions about the contract.  After the pre-proposal conference, any inquiries concerning the request for proposals should be addressed in writing to John Forslund Chief of Buildings and Grounds. 
To be considered, one (1) copy of a proposal must be received by the County Clerk’s Office, 300 Walnut Street, Suite 106, Leavenworth, KS  66048 by 10:00 a.m. on Tuesday January 15, 2013.  The County reserves the right to reject any or all proposals submitted.

Submission of a proposal indicates acceptance by the firm of the conditions contained in this request for proposals, unless clearly and specifically noted in the proposal submitted and confirmed in the contract between the County and the firm selected.

Leavenworth County, Kansas is an equal opportunity employer.  Small, minority, disadvantaged or women owned businesses are encouraged to submit proposals on this contract.
Term of Contract

A contract period of one year with an option to renew for a maximum of two (2) subsequent fiscal years subject to the annual review and recommendation of the Chief of Buildings and Grounds, satisfactory negotiation of terms (including a price acceptable to both the County and the selected firm) with the contractor, approval of the County Commission, and the annual availability of an appropriation. 
SECTION 1
GENERAL CONDITIONS

Governing Responses and Subsequent Contracts 

County of Leavenworth, Kansas

1.  Scope:  The following terms and conditions, unless otherwise modified by the County of Leavenworth, Kansas within this document, shall govern the submission of proposals and subsequent contracts.  The County of Leavenworth reserves the right to reject any or all proposals, and to waive any non-conformity in any submitted proposal.  The areas to be serviced under this include the entire Justice Center, except for the jail and the mechanical rooms, the entire Courthouse and the entire Health Department.  
2.  BUILDING LOCATIONS
JUSTICE CENTER                                601 S. 3rd St., Leavenworth, KS  66048

COURT HOUSE                                    300 Walnut St., Leavenworth, KS  66048

HEALTH DEPARTMENT                    500 Eisenhower Rd., Leavenworth, KS 66048

3. Definitions As Used Herein: 
a.   The term “request for proposals” means a solicitation of a formal sealed proposal.

b. The term “respondent” means the person, firm, or corporation who submits a formal sealed proposal.

c. The term “contractor” means the respondent awarded a contract under this proposal.

d. The term “County” means the County of Leavenworth, Kansas.

e. The term “Board of County Commissioners” means the governing body of the County of Leavenworth, Kansas.

4.  Completing Proposal:  All information must be legible.  Any and all corrections and/or erasures must be initialed.  Each proposal must be signed by an authorized representative of the respondent and all required information must be provided.  The contents of the proposal submitted by the successful respondent will become a part of any contract award as a result of this solicitation.
5.  Request for Information:  Any request for clarification or additional information deemed necessary by any respondent to present a proposal shall be submitted in writing to John Forslund, Leavenworth County Court House, Suite 007, 300 Walnut Street Leavenworth, Kansas  66048, a minimum of ten (10) calendar days prior to the proposal submission date.  Any requests received after the above stated deadline will not be considered.  All requests received prior to the above deadline will be responded to in writing by the County in the form of an addendum addressed to all prospective respondents.
6.  Confidentiality or Proposal Information:  Each proposal must be sealed to provide confidentiality of the proposal information prior to the submission date and time.  All proposals and supporting documents will become public information (except such information that discloses proprietary or financial information submitted in response to qualification statements) after the final award has been made and the contract executed.

7.  Submission of Proposal:  Proposals are to be sealed and submitted to the County Clerk’s Office, Courthouse, 300 Walnut Suite 106 Leavenworth, Kansas 66048 by 10:00 a.m. on Tuesday January 15, 2013.  Each submittal shall have “Janitorial Services” clearly marked on the outside of the proposal.  At such time, all proposals received will be passed to a technical board for review.

8.  Addenda:  All changes, additions, and/or clarifications in connection with this proposal will be issued in the form of a written addendum.  Signed acknowledgement of receipt of each addendum must be submitted with the proposal.  Verbal responses and/or representations shall not be binding on the County.

9.  Late Proposals and Modification or Withdrawal:  Proposals received after the date and time indicated on the cover sheet shall not be considered and shall be returned unopened if the respondent is identified on the proposal envelope.

Proposals may be withdrawn or modified prior the proposal submission date.   Proposals that are resubmitted or modified must be sealed and submitted to the County Clerk’s Office prior the proposal submission deadline.  Each respondent may submit only one (1) proposal.
10.  Proposals Binding:  All proposals submitted shall be binding upon the respondent if accepted by the County within sixty (60) calendar days of the proposal submission date. Negligence upon the part of the respondent in preparing the proposal confers no right of withdrawal after the time fixed for the submission of proposals.
11. Negotiation:  The County reserves the right to negotiate any and all elements of this proposal.

12. Termination:  Subject to the provisions below, any contact derived from this Request For Proposal may be terminated by either party upon thirty (30) days advance written notice to the other party; but if any work or service hereunder is in progress but not completed as of the date of termination, then said contract may be extended upon written approval of the County until said work or service are completed and accepted.


a.  Termination for Convenience:  In the event that the contract is terminated or cancelled upon request for the convenience of the County, without the required thirty (30) days advance written notice, then the County shall negotiate reasonable termination costs, if applicable.


b. Termination for Cause:  Termination by the County for cause, default or negligence on the part of the contractor shall be excluded from the foregoing provision; termination costs, if any, shall not apply.  The thirty (30) days advance written notice requirements is waived in the event of Termination for Cause.

c. Termination Due to Unavailability of Funds in Succeeding Fiscal Years:
When funds are not appropriated or otherwise made available to support continuation of performance in a subsequent fiscal year, the contract shall be cancelled and the contractor shall be reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the price of the supplies or services delivered under the contract. 
13. Tax Exempt: The County and its departments are exempt from state and local sales tax.  All transactions under the order(s) that shall be derived from this request for proposals shall be deemed to have been accomplished with the State of Kansas.

14. Safety: All practices, materials, supplies and equipment shall comply with the Federal Occupational Safety and Health Act, as well as any pertinent federal, state, and/or local safety or environmental codes.

15. Rights Reserved:  The County reserves the right to reject any or all proposals and to waive any non-conformity in any submitted proposal and to make award to the response deemed to be most advantageous to the County.

16. Respondent Prohibited:  Respondents are prohibited from assigning, transferring, conveying, subletting, or otherwise disposing of the proposal or any resultant agreement or its rights, title, or interest therein or its power to execute such agreement to any other person, company, or corporation without the previous written approval of the County.

17. Disclaimer of Liability:  The County, or any of its departments, will not hold harmless or indemnify any respondent for any liability whatsoever.
18. Hold Harmless: The contractor agrees to protect, defend, indemnify and hold the County Commission, its officers, employees, and agents free and harmless from and against any and all losses, penalties, damages, settlements, costs, charges, professional fees or other expenses or liabilities of every kind and character arising out of or relating to any and all claims, liens, demands, obligations, actions, proceedings or causes of action of every kind and character in connection with or arising directly or indirectly out of the error, omission or negligent act of the contractor.  Without limiting the generality of the foregoing, any and all such claims, etc., relating the personal injury, infringement of any patent, trademark, copyright (or application for any thereof) or of any other tangible or intangible personal or property right, or actual or alleged violation of any applicable statue, ordinance, administrative order, rule or regulation, or decree of any court, shall be included in the indemnity hereunder.  The contractor further agrees to investigate, handle, respond to, provide defense for and defend any such claims, etc., at his/her sole expense and agrees to bear all other costs and expenses related thereto, even if such claim is groundless, false or fraudulent.

19. Law Governing: All contractual agreements shall be subject to, governed by, and construed according to the laws of the State of Kansas.
20. Anti-discrimination Clause: No respondent on this request shall in any way, directly or indirectly, discriminate against any person because of age, race, color, handicap, sex, national origin, or religious creed.

21. Insurance: The contractor shall be required to maintain and carry in force for the duration of the contract, insurance coverage of the type and minimum liability limits as set forth below:

a. Professional Liability Insurance

$1,000,000.00 per occurrence and as an annual aggregate.

The contractor shall maintain the full limit of coverage as stated above for one year after substantial completion of any project resulting from this request for proposals.

b. Comprehensive General Liability

$1,000,000.00 combined single limit per occurrence for bodily injury, personal injury and property damages.  

Policy will include:


Premises and Operations


Broad Form Contractual


Personal Injury with employee exclusion deleted


Products/Completed Operations


Broad Form Property Damage


Independent Contractors


Operation of Motor Vehicles

c. Workman’s Compensation and Employer’s Liability

Contractor shall at all times maintain, and be responsible for 
Workman’s Compensation insurance for all employees of the Contractor.
Before entering into a contract, the successful respondent shall furnish to the Chief of Buildings and Grounds a Certificate of Insurance verifying such coverage and identifying the County Commission, County of Leavenworth, Kansas, its officers, commissions, agents and employees as additional insured as pertains to the contract.  This inclusion shall not make the County a partner or joint venture with the contractor in its operations hereunder.

The County Commission, County of Leavenworth, Kansas, its officers, commissions, agents and employees shall be named as additional insured as respects:  liability arising out of acts performed by or on behalf of the contractor; projects and completed operations of the contractor, premise owned, leased or used by the contractor; or automobiles, leased, hired or borrowed by the contractor.

The certificate holder on the Certificate of Insurance shall be as follows:




Board of Leavenworth County Commissioners




Leavenworth, Kansas




c/o County Clerk




Courthouse, 300 Walnut Street




Leavenworth, Kansas  66048

Prior to any material change or cancellation, the County Commission, County of Leavenworth, Kansas, its officers, commissions, agents and employees will be given thirty (30) days advanced written notice by registered mail to the stated address of the certificate holder.  Further, the County Commission, of Leavenworth Kansas, its officers, commissions, agents and employees will be immediately notified of any reduction or possible reduction in aggregate limits of any such policy where such reduction, when added to any previous reductions, would exceed 25% of the aggregate limits.

In the event of an occurrence, it is further agreed that any insurance maintained by the County Commission, County of Leavenworth, Kansas, its officers, commissions, agents and employees shall apply in excess of and not contributed with insurance provided by policies named in this contract.

22. Invoicing and Payments: Invoices shall be prepared and submitted in duplicate to the address shown on any purchase orders generated as a result of the award of this proposal.  Invoices shall contain the following information:  purchase order number, description of services, unit prices, and expended totals. Invoices are to be remitted to the Leavenworth County Public Works Department prior to the 15th day or third Monday of each month, whichever comes first.
23. Payment Schedule:  The County pays invoices once a month. The check is mailed approximately by the 10th calendar day of the following month.  To ensure the contractor will be paid by the 10th calendar day of the following month the contractor shall be responsible for submitting their monthly bill to the Leavenworth County Public Works Department prior to the 15th day or third Monday of each month which ever comes first.
24. Affirmative Action Requirements for County Contracts:

It is the policy of Leavenworth County to provide Equal Employment Opportunity without unlawful discrimination based upon race, color, religion, sex or gender, age, national origin or ancestry, disability, or veteran status.  Leavenworth County is committed to equitable treatment for all employees and contractors and to the compliance with all applicable federal, state and local employment opportunity provisions in the workplace.  Leavenworth County has particular interest in assuring Equal Opportunity Employment among contractors doing business with the County.  Small, minority, disadvantaged or women owned businesses are encouraged to submit bids on this contract.  
SECTION 2 

SPECIAL CONDITIONS

1. Labor Requirements

No employee of the Contractor will be allow in secured areas of the Justice Center for cleaning/janitorial service until that employee has been properly approved for employment by the contracting authority.  A properly approved employee will have a background check conducted by the Sheriff’s Office.  The background check will have as a minimum requirement; the prospective employee to have been fingerprinted, a KBI records check, drug screening conducted and an NCIC records check.  No person with a previous conviction such as for a theft, a felony, a drug conviction or a drug diversion, or a misdemeanor other than a traffic violation will be allowed to work in any State, County or City office which is located on Leavenworth County property.  A determination of any criminal probation service will also be completed the Sheriff’s Office prior to employment.   The Justice Center Executive Committee consisting of the Sheriff, Chief of Police and Chief of District Court reserves the right to deny any or all of the contractor’s staff access to the Justice Center.
2. Supervision 
The Contractor will arrange for the satisfactory supervision of the contracted work.  The Contractor or the designated crew supervisor is responsible for reporting broken or defective items or equipment, such as paper towel dispensers, soap dispensers, lavatories, torn or stain carpet, etc.   The Contractor or the designated supervisor will be available at all times to receive notices, reports, or requests from the Director of Buildings and Grounds or his designated representative.  The contractor shall report issued lost keys and/or fobs within twelve (12) hours to Director of Buildings and Grounds.

3.  Damages to County Property

The Contractor will be responsible for the repair and/or replacements costs of any damage to the County property caused by the use, misuse, or negligence of the Contractor’s employee(s).  The Contractor is responsible for reporting, in writing, within 24 hours, the occurrence of damage to County property.  Failure to report the damage within 24 hours may be cause for termination of this contract.

4.  Contractor Personnel

The Contractor is responsible for training his employees on the security requirement of the County, and is responsible for enforcing the security rules of the County as they apply.  The Contractors work force will be neat and clean in appearance and will wear a company logo shirt and a County identification badge during work hours. 
5.  Subcontracts

The Contractor will perform all work required by this contract with the firm’s own employees.  Sub-contracting is only allowed when the specialized task assigned requires equipment that the contractor does not own. Prior authorization from the Director of Buildings and Grounds is required before a sub contractor will be allowed on site.  All subcontractors must undergo the same background checks and obtain the same clearances as the prime contractor prior to commencement of work on site.
6.  Utilities
The County will provide electrical power at existing outlets for the Contractor to operate such equipment as is necessary to conduct the work.  The County will provide hot & cold water as necessary, limited to the normal water supply provided in the building.

7.  Storage

The County will provide space in the individual buildings for the storage of an inventory of supplies and equipment which will be used in the performance of the work under the contract.  The Contractor will be responsible for maintaining the space in a neat and orderly condition.  The County will not be responsible in any way for damage or loss of the Contractor’s stored supplies, materials, replacement parts, or equipment.  The County will provide janitor closets, where available.  MSDS sheets shall be provided by the contractor for all chemicals used and stored in designated areas by the Contractor.  MSDS sheets shall be in a designated binder and a master set will be provided to the Leavenworth County Chief of Buildings and Grounds.  
8.  Facility Control

The general requirements are as follows:

1.  Interior doors shall be shut and locked unless approved by authorized personnel.

2.  Interior building lighting shall be turned off when not in use. 
3. Exterior doors and window shall be closed and locked at 5:30 p.m. unless directed by authorized personnel.  Unsecured exterior doors shall be reported immediately to the designated Buildings and Grounds personnel.

4.  Contractor employees shall not let others into secured areas without authorization.  

Authorization will be provided by the County Sheriff, City Chief of Police, Chief of Buildings and Grounds or their immediate deputies. 
5.  Contractor employees shall not allow county, city and state employees into secured areas    without authorization.  Authorization will be provided by the County Sheriff, City Chief of Police, Chief of Buildings and Grounds or their immediate deputies. 
6.  Mechanical equipment controls for heating, ventilation, and air conditioning system will not be adjusted without proper authorization.  Water faucets or valves will be turned off after the required need has been completed. 
7.  Contractor shall provide the names of employees assigned to each building. 

  9.  Safety

All hazardous conditions will be reported immediately to the Buildings and Grounds office.   Items in need of repair will also be reported to the Buildings and Grounds office.  Contractor employees shall turn off electric heaters, electric scent machines, extinguish lit candles, etc and report findings to the Buildings and Grounds office.
10. Handling of Bio-Wastes 
No bio-wastes are to be handled by the contractor; the LVPD will dispose of any bio-waste. 
11. Supplies 
The contractor shall be responsible for providing all cleaning supplies, liquid foaming hand soap and paper products necessary to clean the three County buildings on a daily basis.  The paper products shall confirm to the following:

1.  Paper shall be provided by the contractor as part of the contract.

2.  Paper towels shall be multi fold and white in color

3.  Toilet tissue shall be of 2 ply construction 
12.  Schedule of Work

The Planning and Zoning Department has an evening meeting which starts at 6:30PM every second Wednesday of the month that will impact the contractor’s normal work schedule. Arrangements will be made with the contractor to keep the doors open later on those days.  
The general requirement for scheduled work will be Monday through Friday from 5:15 pm until 9:00 pm unless scheduled otherwise.  The Contractor will provide as part of the submittals a per hour cost for additional work that may be required beyond the normal scope of this contract.  Indicate the costs on the Attachment Sheet. 
The required schedule of performance standards is indicated below.  The Contractor will present a time schedule for accomplishing all tasks as submitted.
Periodic exclusions from some rooms and areas, or adjustment in cleaning schedules due to conflicts with municipal work are to be expected.  The Contractor will make reasonable adjustments in the schedule to accommodate such instances at no additional expense to the County of Leavenworth.  The schedule as listed is not all inclusive and minor adjustments may be required.

      13. Services 
     DAILY
     CARPETS

1. Contractor shall use a vacuum with a power brush to thoroughly vacuum area around and under visible areas of furniture.

CLEAN/POLISH
    
1.  All doors containing glass.
    
2.  All counter glass service windows.

DOOR GLAZING

1.  Clean all glazing on all interior and exterior doors

DRINKING FOUNTAINS/HAND WASHING STATIONS/SINKS
1. Clean/Disinfect 
2. Service hand washing stations/sinks and ensure soap is in the dispensers
ELEVATOR CAR FLOORS

1. Dust mop and sweep to remove dirt from car floors
2. Damp mop car floors
3. Wipe walls
HARD SURFACE FLOORS

1.  Dust mop and sweep to remove dirt from around and under areas.

2.  Damp mop
METAL DOORKNOBS, PUSH BARS, KICK PLATES

1. Clean and polish all metal surfaces.
STAIRWAYS

1. Wet Mop
TOILET ROOMS

1.  Wet mop floor area.

2.  Clean all fixtures utilizing a cleaner disinfectant.

3.  Service/supply paper towel dispensers, soap dispensers and toilet paper
4.  Clean mirrors. 
      WASTE

1.  Empty all interior and exterior waste receptacles, remove to assigned disposal area.

2.  Replace dirty, torn and food stained bags.

3.  Remove all loose waste material, boxes etc., as directed to assigned disposal area. 
    WEEKLY

DUST HORIZONTAL & VERTICAL SURFACES
1.  Dust with treated cloth all surfaces at Justice Center, Heath Department, and Courthouse. 
2.  Walls are to be dusted to a height of 72-inches.
3.  Dust all window sashes, sill and woodwork.

4.  Dust all surfaces on furnishings except desk and cubicle work surfaces.

EXTERIOR CIGARETTE RECEPTACLES

1.  Empty all exterior cigarette waste receptacles, remove to assigned disposal area.

    WALL SURFACES

1.  Spot clean within seventy-two inches, (72”) of the floor.

     HARD & RESILIENT FLOORS

1.  Buff and Polish

          MONTHLY
      CLEAN/POLISH

1.  All glass surfaces, up to ceiling height excluding exterior windows.
2.  All metal surfaces

3.  All wood surfaces

4.  All door entry store front glazing 
          QUARTERLY

     ENTRANCE MAT CLEANING 

    The contractor shall pressure clean the entrance mats found at each doorway at the Justice                                                               Center and Court House.  The contractor shall be allowed to clean the mats in the pit on the south side of the Justice Center.  Access to the pit is through the mechanical room.  There is a supply of mats in the mechanical room that can be used while the other mats are drying.  The contractor is to take clean mats from the top of the stack for use at the building entrances.  Once the soiled mats have been cleaned and are dry they shall be placed in the bottom of the stack and cycled through the rotation.

WAX COURT HOUSE MAIN FLOOR 


The contractor shall apply a coat of wax to the first floor and then buff the floor to a high shine on a quarterly basis.
          SEMI-ANNUAL
     VERTICAL & HORIZONTAL BLINDS

1.  Dust.
      VCT FLOORS

1.  Apply two (2) coats of approved sealer.

2.  Apply three (3) coats of approved finish.

      EXTERIOR WINDOWS / DOOR GLAZING
1.  All exterior glazing at 500 Eisenhower Building which is at ground level only. The Court   House & Justice Center exterior windows are not in this contract and are cleaned by another contractor.
           ANNUAL

      CARPET

      Carpet shall be cleaned with an extractor. Bonnet scrubbing may also need to be performed                                to insure thorough cleaning. The Dispatch room at Justice Center will be cleaned with powder. 

      GROUT LINE CLEANING AND SEALING

         The contractor shall steam clean the gout lines associated with the ceramic tiles on all floors, stairs and landings at the Justice Center.  The cleaning is to occur during the month of August of each year.  Coordination with the Director of Buildings and Grounds will be required a week prior to beginning the cleaning.  Once the grout line has been cleaned and is dry the contractor shall apply a commercial grade clear grout sealer.  There is approximately 11,400 square feet of grout to be cleaned in the Justice Center.  No grout will be cleaned at the Courthouse or the Health Department.
HIGH CLEANING

Clean all surfaces above seventy two inches (72”).  This will include walls, ceilings, fixtures, panels, ventilating outlets, moldings, partitions, pipes, files cases, etc. 
MISCELLANEOUS REQUIREMENTS

Director of Buildings and Grounds will advise when additional carpet cleaning is necessary. Price will be based upon square footage pricing in contractors bid. 

SECTION 3
TECHNICAL PROPOSAL DESCRIPTION

1.  General Requirements

The purpose of the technical proposal is to demonstrate the qualifications, competency and capacity of the firms seeking to undertake the janitorial service for of the County of Leavenworth and demonstrate conformity with the requirements of this request for proposals.  As such, the substance of proposals will carry more weight than their form or manner of presentation.  The technical proposal should demonstrate the qualifications and experiences of the firm’s work in facilities containing building security and sensitive information and the resumes of key staff assigned to this contract.  The proposal should also specify an overall approach that will meet the request for proposal’s requirements.  
2.  Affirmative Action

A written certification should be included that indicates compliance with the County’s Affirmative Action requirements as discussed in paragraph 24 of Section 1 of the General Conditions. 
3.  Firm Qualifications and Experience

The proposal should state the size of the firm, the location of the office from which the work on the contract is to be performed and the number and nature of the professional staff to be employed in this contract on a full-time basis and the number and nature of the staff to be so employed on a part-time basis.  It should describe the firm’s with work in facilities containing building security and sensitive information and the resumes of key staff assigned to this contract.  
If the proposer is a joint venture or consortium, the qualifications of each firm comprising the joint venture or consortium should be separately identified and the firm that is to serve as the principal janitor should be noted, if applicable.

4.  Partner, Supervisory and Staff Qualifications and Experience

The firm should identify the principal supervisory and management staff, other supervisors and specialists, who would be assigned to the contract.  The firm also should provide specific information on high security area governmental janitorial experience of each person.

The firm should provide as much information as possible regarding the number, qualifications, experience and training, of the specific staff to be assigned to this contract.  The firm should indicate how to qualify staff over the term of the agreement will be assured.
Contract partners, managers, other supervisory staff and specialists may be changed if those personnel leave the firm, are promoted or are assigned to another office.  These personnel may also be changed for other reasons with the express prior written permission of the County, which retains the right to approve or reject replacements.

Other janitorial personnel may be changed at the discretion of the proposer provided that replacements have substantially the same or better qualifications or experience and meet the security requirements of the contract. 
The contractor shall immediately inform Buildings and Grounds when one or more of their staff is no longer employed with them.  When that happens the contractor shall within 24-hours of the employee’s departure return all of the employee’s building access devises such as County issued keys, electronic access devises and identification cards.
5.  Proposers will be required to provide the following information on their janitorial approach:

A. Technical Proposal
1.  Proposed schedule of daily operation.

2.  Level of staff and number of hours to be assigned daily.

3.  Proposed schedule of other incidental task assignment.
4.  Experience working in secured areas

5.  Resumes of key personnel
B. Sealed Dollar Cost Proposal
1.  Total Maximum Price per Facility per year
2.  Total Maximum Price per Square Foot per building
The sealed dollar cost bid should contain all pricing information relative to performing the contract as described in the request for proposals.  Proposals will be rejected if the dollar cost for the proposal is not in a separately sealed envelope.  No written reference to the cost of the contract will be allowed in the Technical Proposal or in the cover letter.  The total all-inclusive maximum price of the proposal is to contain all direct and indirect costs, including all out-of-pocket expenses.

The County will not be responsible for expenses incurred in preparing and submitting the technical proposal or sealed dollar cost bid.  Such cost should not be included in the proposal.

The first page of the sealed dollar cost of the proposal should include the following information:

- Name of Firm

- Certification that the person signing the proposal is entitled to represent the firm and is empowered to submit the bid and authorize to sign a contract with the County.

- The Total All-inclusive Maximum Price for the Contract and the cost per square foot of each building.
- Rates and Staff Level Times Anticipated.

6.  PROPOSAL REQUIRMENT SUMMARY
A. Submission of Proposals

1) One (1) copy of a Technical Proposal to include the following:

a) Title Page showing the request for proposals’ subject; the firm’s name; the name, address and telephone number of a contact person; and the date of the proposal.

b) Table of Contents

c) Transmittal Letter that briefly stating the proposer’s understanding of the work to be done, the commitment to perform the work within the time period, a statement why the firm believes it is best qualified to perform the contract and a statement that the proposal is a firm and irrevocable offer for sixty (60) days.

d) Detailed Proposal

e) Quality Control Program 
f) Copy of Insurance Certification

B. Submission of Costs Proposal 

1) One (1) copy of a Cost Proposal to include the following:


a) Total Maximum Price per Facility per year

b) Total Maximum Price per Square Foot per building
The proposer shall submit two (2) copies of the proposal in a sealed envelope marked as Proposal for the Leavenworth County Janitorial Services.  Inside the sealed envelope will be the Technical Proposal and another sealed envelop containing the Cost Proposal. The proposers should send the completed proposal to the following address:

Leavenworth County Clerk’s Office
Leavenworth County Courthouse
300 Walnut St., Suite 106
Leavenworth, Kansas 66048

ATTACHMENTS

Attachment 1
1.  Proposed Cleaning Costs Per Building Bid Document
2.  General Hourly Rate for Work Beyond the Defined Scope of Services Bid Document
Attachment 2

1.  Table of Building Square Footages 

ATTACHMENT 1
1.  PROPOSAL CLEANING COSTS
     PER BUILDING BID DOCUMENT
Annual Cost for Service per Building


a) Court House                                           $_____________________ 


Annual Cost per Square Foot         $_____________________


b) Justice Center                                         $_____________________

Annual Cost per Square Foot         $_____________________


c) Health Department                                 $_____________________ 
Annual Cost per Square Foot         $_____________________


d) Total Annual Cost                                  $_____________________

Annual Cost per Square Foot         $_____________________

Acknowledgement of Addendums      --------------------------------------------------------- 

Company Name __________________________________________________________________
Signature and Title________________________________________________________________

Company Address_________________________________________________________________

ATTACHMENT 1 (Continued)
2.  GENERAL HOURLY RATE FOR WORK BEYOND THE DEFINED SCOPE OF                                       SERVICES BID DOCUMENT
Per Person, Laborer, Technician


$___________________

Per Person, Supervisor



$___________________

Extractor Carpet Cleaning



$____________________

Buffer






$____________________

Floor Machine





$____________________
Carpet Fan





$____________________

Mobilization/fuel cost




$____________________

Extracting an Office Chair                                         $____________________
Extra Equipment Costs                                              $_____________________

Acknowledgement of Addendums      --------------------------------------------------------- 

Company Name __________________________________________________________________

Signature and Title________________________________________________________________

Company Address_________________________________________________________________

ATTACHMENT 2
1.  BUILDING SQUARE FOOTAGES
	Bldg Sq Ft
	Carpet
	VCT
	Tile/Terazzo
	Concrete
	TOTALS

	Justice Center
	69,245
	9,111
	9,710
	2,077
	90,143

	Health Department
	5,648
	1,907

	323
	0
	7,878

	Courthouse
	19,069
	1,644
	7,120
	491
	28,324

	Totals =
	91,933
	12,614
	17,153
	2,568
	126,345


 The Heath Department numbers includes 2,077 square feet on the EMS side of the building for the following areas:

a) North/south hallway, 279SF
b) East/West hallway, 148SF
c) Conference Room, 1,602SF
d) Two bathrooms, 48SF 
e) Total, 2,077SF
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